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Pé bai: Chon dap an trwéc cau tra 167 em cho 1a ding va dién vao bang sau:

1 2 3 4 5 6 / 8 9 10

A.Khoanh tron vao dap an dl’lngﬂ(n’l(:)i cau dung 0.7d)
Céu 1. Trong Excel, cong cu nao dung d€ noi nhi€u 6 tinh nhé thanh mot 6 16n?
A= B.E C. D.
Cau 2. Trong Excel, 1¢nh nao dung d€ xem trudc khi in va in?
A. Nhay nit ¥
B. Nhay nut &
C. Vao File = Print
D. Vao Home -> Print
Céu 3. Cong cu nao sau day khong c6 trong Excel?

A A B. z} = D. H
Cau 4. Trong Excel, 1énh nao dung dé ngit trang?

A. Page Layout > Margins B. View - Page Break Preview

C. View - Normal D. Data - Filter
Cau 5. Trong Excel, 1énh nao dung dé thuc hién loe dit liéu?

A. View > Page Break Preview B. Data - Filter

C. File - Open D. File = Print
Cau 6. Trong Excel, 1énh nao cho phép diéu chinh 1& gidy in?

A. File->Page Setup—>Pages B. File - Print...

C. Page Layout - Margins D. View - Normal
Cau 7. Bé mo bang tinh di ¢ trongmay ta st dung 1énh nao?

A. Open B. Save C. Close D. New
Cau 8. Cac niit Iénh B I U pam & dai Iénh nao?

A. Page Layout B. Insert C. Home D. Data
Cau 9. Nut 1énh nao'dung dé sip xép theo thir tir giam dan?

A. B. ! c. B p. Al
Cau.10. Mudn dat Ié phai cta bang tinh ta chon:

A. Bottom Align B. Top Align C. Align Left D. Align Right

B. TU'LUAN (3P)
Cau 1: Loc dir liéu 1a gi? Hay néu cac budc can thuc hién khi loc dir liéu.(1D)
Cau 2: Em hay cho biét muc dich cua viéc sir dung biéu do?(1D)
Cau 3: Néu ngan gon cac budc can thuc hién dé tao biéu d6 tir mot bang dix licu?(1D)



